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~ News Report ~
Tips for Writing a News Report

STRUCTURE

1) The first paragraph should be a ONE TO TWO (1-2) sentence summary of the event being reported.

2) The next several paragraphs should be short, ONE TO THREE (1-3) sentence paragraphs giving a full account of the event.

· These paragraphs give specific IMPORTANT details answering the “5WH” (who? what? when? where? why? how?).

3) Following the paragraphs detailing the full account are quotations from witnesses/participants to support them.

· Do not tell the story through quotations.  They are merely to support the facts.

· Remember: ALWAYS begin a new paragraph for a quotation from a new speaker.

4) Lastly, give a short concluding paragraph that wraps up the account.

· The article can be concluded with a nice statement of closure or a quotation.

CONTENT

5) JUST THE FACTS!  Make sure you only include important facts, not unnecessary material.

· Give the reader what they need to understand the event; don’t waste their time with unimportant stuff.

6) As your article moves from beginning to end, your information should move from GENERAL to SPECIFIC.

7) News articles need to be unbiased and not present your opinion.

· State the facts, and let the readers make up their own minds.

· The author should essentially be invisible in the article.

8) Paragraphs should remain short, between ONE (1) and THREE (3) sentences each.

9) Don’t use too many quotations; TWO (2) or THREE (3) are enough.

10)   You’re not telling a story, so don’t be creative with your phrasing and

  diction (word choice).
