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~ Essays ~

Using Quotations In An Essay
1) When you are using a quotation that is FOUR (4) lines or more in length, you need to use BLOCK FORMAT:

· Set up a block quotation with your own words followed by a colon.

· Indent the quotation ONE (1) INCH or two (2) standards tabs from the rest of the left margin.
· Maintain double-spacing within the block quotation.
· DO NOT use quotation marks at the beginning or end of the block quotation (unless the passage includes a quotation); the indentation itself indicates that it is a quotation.

· Place the citation in parentheses after the punctuation at the end of the quotation.

e.g. After the dwarves have eaten dinner, they begin to sing a song that tells of their goal in this adventure:

Far over the misty mountains cold

To dungeons deep and caverns old

We must away ere break of day

To seek the pale enchanted gold.
The dwarves of yore made mighty spells,

While hammers fell like ringing bells

In places deep, where dark things sleep,

In hollow halls beneath the fells. (Tolkien 14)
2) If you are using a QUOTATION WITHIN A QUOTATION, use SINGLE QUOTATION MARKS (‘ ’) to identify the internal quotation.
e.g.  In “The Emperor’s New Clothes,” Hans Christian Anderson wrote, “‘But the Emperor had nothing on at all!’ cried a little child.”

3) Use SQUARE BRACKETS ([ ]) within a quotation when changing verb tenses or pronouns in order to maintain consistency with the rest of the sentence.
e.g.  If you were to quote a woman who commented, “Nobody understood me,” you might write: When she came to the United States, Esther Hansen felt that “nobody understood [her].”
4) When quoting more than one (1) line but fewer than five (5) written in verse from either a play or a poem, use a backslash (/) to identify line breaks.
e.g.  Upon sneaking into the Capulet orchard, Romeo overhears Juliet thinking of him as she stands alone on her balcony: “O Romeo, Romeo! Wherefore art thou Romeo?/Deny thy father and refuse thy name” (Shakespeare 2.2.33-34).
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Citing Sources Throughout An Essay

When you use quotations AND research information from other sources in your essay, you must tell the reader exactly where you found them.  When formatting an essay in MLA style, use PARENTHETICAL REFERENCES in conjunction with your LIST OF WORKS CITED to accomplish this.
Notice the documentation format in the examples on the previous page.  Following either a quotation or the incorporation of researched information in the text, a PARENTHETICAL REFERENCE must be included, giving the author’s last name and the page number on which the quotation or information can be found:

(Tolkien 1)

When documenting a quotation from a play, make note of the ACT, SCENE and LINE NUMBERS in the following way:








 (2.4.33-36)
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